Kilburn Infant & Nursery School

ADMISSIONS POLICY


Summary of Aims

1. To meet the legal requirements regarding an admissions policy

2. To meet the needs of parents through a clear and appropriate policy

3. To provide fairness but flexibility in such arrangements

4. To ensure the character of the school is not unduly changed by any proposed admission arrangements

Responsibilities

1. LA

a) to set the admission number, (41 for admission into the Infant School ) which should be no lower than the standard number. 

b) to consult the governors if changes are proposed, but in any case, at least once a year

c) to apply to the DFE for a reduction in the standard number if the capacity of the school has been reduced

2. LA and Governors

To admit a child to the school on parental request up to the standard number of the school.

3. Governors

a) can request the LA to increase the admission limit and if such a request is not agreed, then

b) can ask the Secretary of State to increase the standard number

Publication of admissions information

This is contained in the School Booklet and is distributed to new parents at the beginning of September before the deadline for expressing a preference for a school. 

The School Booklet contains:
a) Kilburn Infant & Nursery School admission number
b) a clear statement of admissions criteria to be applied

c) other information about school
This information is available on request, and all new Nursery & Reception starters are given a prospectus before they start our school.
Appeals

Arrangements are set up by the LA but particulars regarding arrangements for appeals are published in the school prospectus and Parents’ Information Booklet (LA). If parents have not been allocated a place at their preferred school, they will be advised of their right to appeal by the governors and LA.

Infant Admissions

Derbyshire operates a 1 point entry system which means the following:-

Children born 1st September – 31st August are admitted to full time school in September before their 5th birthday. 

Planned numbers to be admitted into each Infant year group is 41. Details can be found in the current year’s school prospectus.

LA Admissions Scheme

All applications for primary schools within a LA’s area are co-ordinated and offered by Derbyshire County Council.
Parents are invited to express their preferences for schools within their own LA’s area on a common application form, which the LA provides and makes available to all parents resident in its area.  Applications will only be considered on the common application form.  The common application form can be supplemented (but not replaced) by additional forms where particular schools in the area might need extra information, e.g. to assess denominational commitment.  The LA must ensure that the form enables parents to: 

· express their preferences; and 

· give their reasons for applying for their preferred schools.

The common application form should be completed on the LA web-site for places at Derbyshire maintained schools.  Further details are outlined in the school prospectus, and in the LA prospectus.

If numbers exceed places, then the criteria to be applied is as follows: -

1) Children in Public Care

2) Children living in the normal area served by the school i.e. having full-time residence in a property which is the child’s only or main residence. Documentary evidence, including proof of actual residency at the property concerned may be required.

3) Children who do not live in the normal area served by the school but who have brothers or sisters already at the school at the time of admission

4) Children who do not live in the normal area served by the school but who have attended Kilburn nursery

5) Other children whose parents have requested a place and live outside the normal area served by the school

If choices have to be made for out of area children, those who live nearest to the school – measured by the nearest route – will be given preference. Individual pupils who have learning difficulties and/or a physical or sensory impairment and whose special educational needs can best be met in the school will also be taken into account.

Admission of children outside their normal age group 
Parents may seek a place for their child outside of their normal age group if, for example, the child is gifted or talented or has experienced problems such as ill health or whether they may naturally have fallen into a lower age group if it were not for being born prematurely. This also applies to parents of summer born children           (1 April to 31 August).

When applying for a place parents need to make it clear that they are seeking a place outside of the child’s normal age group and they should clearly state why. Parents should supply any relevant supporting information such as the child’s medical history and the views of a medical professional, and whether the child has previously been educated out of their normal age group.
If the school feels that it would be beneficial for the case it may suggest a meeting with the parents and the child with the Head teacher and/or a teacher. 

The Governors will make their decision on the circumstances of each child and will follow the Department for Education ‘School Admissions Code’. The Local Authority will take account of the views of the Head teacher and the Governing Board of the school. Decisions will focus on the available evidence provided and the ‘best interests of the child’. Parents will be informed in writing of the Governors’ decision with clear reasons for this decision. Parents have a right of appeal if their request is refused but not if a place is offered at the school but it is not the parents preferred age group.
Links with additional school policies

All policies of Kilburn Infant & Nursery School are reviewed and adopted by the Governing Board on a three-year cycle. All policies are available to view on request to the Head teacher, and some policies are sent out annually to parents/carers.

Many policies, practices and procedures are inter-related, including:

Accessibility; Administering Medicines; Admissions; Anti-bullying; Arts; Asthma; Assessment; Attendance; Behaviour Principles; Breast Ironing; British Values; CCTV; Charging; Child on Child abuse; Child Protection; Code of Conduct; Complaints; Confidential Reporting Code; Critical Incident Management Plan; Curriculum; Data Protection; Debt Management; Disciplinary Procedure for School Staff; Dinner Money; Disability; Drugs; Educational Visits; Exclusion; External Contributors; Extremism & Radicalisation; EYFS; First Aid; Financial Regulations; Financial Procedures; Food; Freedom of Information; Governors’ Expenses; Grievance; Health & Safety; Homework; Home + School Agreements; Intimate/Personal Care; IT & Disaster Recovery; Lockdown Procedures; Looked After Children; Managing Allegations; No Smoking; Online Safety; Pay; PSHE; Physical Intervention; Promoting British Values; Protected Characteristics; Private Fostering; Recruitment; Redundancy; Relationships: Relationship, Sex & Health (RSHE); School Privacy Notice; School Travel Plan; SEN; SMSC; Statement of Internal Control; Stress Management; Supporting Pupils with Medical Conditions; Teacher Appraisal; Uniform & Appearance; Vexatious Complaints; Violence; Violent & Abusive Visitors; Zero Tolerance

Dissemination, Responsibility & Reviews

All relevant members of staff and the school community will receive a copy of this policy. Policy reviews/amendments will include statutory changes, and school community feedback and ideas.

The Head teacher and relevant staff will keep up to date with developments in this area by attending all relevant training, accessing literature, and cascading information to the school community.

J. Baillie

Headteacher

Policy reviewed by Governors: Autumn 2025

