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Kilburn Infant and Nursery School 
 

HEALTH & SAFETY POLICY 
 
 
The policy of Kilburn Infant & Nursery School is to ensure so far as is reasonably 
practicable the health, safety and welfare of all employees and to ensure compliance 
with the provisions of the Health and Safety at Work Act 1974. 
 
The school’s Governing Body and staff recognise and accept their responsibilities 
both under civil and criminal law.  The requirements to provide a safe and healthy 
working environment for all employees is acknowledged. 
 
The Head Teacher, will be responsible for the co-ordination and monitoring of the 
policy and for the effective safety communications.  Staff will report any concerns 
direct to the Head teacher or to the H&S School Rep., or the H&S Governor. A ‘H&S’ 
inspection of all school buildings and school playgrounds takes place each term, and 
the ‘H&S’ Book. Is completed.   The Head teacher will ‘Action’ any ‘H&S’ issues 
arising from the inspections. 
 
The Governing Body, Headteacher and staff will aim to ensure that:- 
 

 The premises are maintained in a safe condition. 
 Safe access to and away from the premises is maintained. 
 All equipment is safe to use. 
 Appropriate safe systems of work exist and are maintained. 
 Sufficient information, instruction, training and supervision is available and 

provided. 
 Arrangements exist for safe use, handling and storage of articles and 

substances at work. 
 A healthy working environment is maintained including adequate First Aid & 

Welfare facilities. 
 
The Governing Body recognises its obligations to non-employees.  Where it is 
reasonably foreseeable that pupils, members of the public, contractors etc are or 
may be affected by the school activities being carried out on or within the school 
boundaries or otherwise, the Governing Body will make the necessary information, 
instruction, training and supervision available to ensure the safety of those affected.   
As an education provider which must set standards by example for its pupils, this 
commitment is seen as especially important. 
 
Within financial restraints dictated by the County Council, the Governing Body will 
ensure through the Headteacher that adequate resources are set aside from the total 
budget allocation for the policy statement to be properly implemented. 
 
The Governing Body is committed to this policy and all staff are required to comply as 
a condition of employment.  They are encouraged to assist in the Governing Body’s 
commitment to the continuous improvement in our health and safety performance.  
For the policy to be effectively implemented to the school must have the full co-
operation of employees and others who use the premises. 
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Responsibilities of Governing Bodies 
 
Governing Bodies are responsible for ensuring that health and safety is maintained 
within their school.  In order to do this they must ensure that certain key elements are 
in place within their school.  The responsibilities of Governing Bodies outlined below 
fall principally into the areas of monitoring of performance, ensuring health and safety 
matters are adequately resourced and ensuring that those staff who have specific 
health and safety responsibilities are aware of and undertake those responsibilities. 
 
In particular the Governing Body should ensure that:- 
 

 The school has a health and safety policy which is implemented within the 
school and that the policy is reviewed annually.  The Governors should 
formally approve this policy. 

 Health and safety is effectively managed in the school through appropriate 
systems. 

 The school considers health and safety as an on-going priority and ensures 
that health and safety obligations are included in school development plans. 

 Health and safety responsibilities are allocated to appropriate staff within the 
school’s organisational structure. 

 When decisions on staffing levels are being considered that the health and 
safety implications of such decisions are fully considered. 

 Adequate resources for health and safety are identified. 
 They seek health and safety advice from CAYA Health and Safety Section as 

necessary and that this advice is acted upon as far as is reasonably 
practicable. 

 There is an appropriate forum for discussing health and safety issues, taking 
decisions and ensuring action is carried out. 

 They receive regular reports on the school’s health and safety issues, taking 
decisions and ensuring action is carried out. 

 They receive an annual report of the school’s health and safety performance 
from the headteacher at an annual safeguarding sub-committee meeting. 

 The receive any guidance issued by the Authority and take appropriate action 
as necessary. 

 All the County guidance on school journeys and adventure activities and 
licensing where appropriate is complied with. 

 
Responsibilities of the Headteacher 
 
The Headteacher is ultimately responsible for the day to day implementation of 
health and safety in their school 
 
In order to effectively discharge this responsibility, the Headteacher should ensure 
that:- 
 

 The policy is given out to all staff annually after being reviewed by the 
Governing Body. 

 Her knowledge of health and safety issues is kept up to date. 
 Individuals within the school staff are allocated appropriate duties in terms of 

health and safety management as required. 
 Staff are made aware of the health and safety guidance, and any guidance 

issued by the CAYA which is relevant to their work. 
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 An annual report on health and safety is prepared and presented to the 
Governors Safeguarding sub-committee meeting. 

 Inspections of the school are carried out as per CAYA guidance and that 
appropriate action is taken to deal with the findings of these inspections. 

 Risk assessments of all significant risks are carried out and that the findings of 
these risk assessments are communicated to all those who may be affected 
by the risk. 

 Following risk assessment, an action plan is drawn up to ensure the identified 
risk reduction measures are followed up. 

 Adequate resources are made available to ensure that the school meets its 
statutory obligations as far as is reasonably practicable. 

 Staff training needs in terms of health and safety are identified and that staff 
receive adequate health and safety training where required. 

 An appropriate hazard reporting system is set up and that there is a follow-up 
procedure to ensure actions have been taken. 

 Systems exist to ensure equipment is checked and where it is found to be 
faulty that is taken out of use until repaired/disposed of. 

 Safe systems of work are adopted and are documented. 
 All goods purchased comply with the relevant safety standards and where 

there are health and safety implications for this use that these are considered 
prior to purchase and appropriate systems of work and risk assessments are 
put in place. 

 Appropriate emergency procedures, e.g. fire drills, fire alarm testing, etc, are 
carried out in accordance with CAYA guidance and that the results are 
recorded and where appropriate acted upon. 

 Where contractors are appointed to work on the site that all appropriate health 
and safety documents (e.g. safety policy/risk assessments) have been seen 
by the school. That all risks presented by the contractor’s work have been 
assessed and appropriate controls put into place and that the contractor has 
been made aware of any risks that there may be to their health and safety 
from working on the site. 

 That there are systems in place to ensure that all necessary permits to work 
are completed for work by the contractors. 

 All parts of the premises that the Governors are responsible for the repair 
and/or purchase of are regularly inspected and maintained in safe order.  That 
any unsafe items which are the responsibility of the Authority are reported to 
them in the appropriate form. 

 Where a situation presents an imminent risk of serious personal injury that 
action is taken to minimise that risk as far as reasonably practicable 
irrespective of who is ultimately responsible for dealing with it under the LMS 
scheme. 

 Appropriate first aid provision is ensured and maintained. 
 Where the premises are used or let after hours that all appropriate health and 

safety consideration e.g. access, lighting, emergency escapes, access to a 
phone, access to first aid facilities, have been considered and the necessary 
actions have been put in place.  That all the necessary insurance is in place 
and that a lettings agreement has been signed. 

 Any health and safety guidance received from CAYA is made available to the 
Governing Body so that appropriate action may be taken as necessary. 
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Class Teachers 
 
Class teachers are expected to:- 
 

 Exercise effective supervision of the pupils, to know the procedures for fire, 
first aid and other emergencies and carry them out. 

 Follow particular health and safety measures to be adopted in their own 
teaching areas as laid down in the relevant guidance, if issued and to ensure 
that they are applied. 

 Point out any shortcomings in health and safety arrangements relevant to their 
area of work. 

 Give clear oral and written instructions and warning to pupils when necessary. 
 Follow safe working procedures, be aware of all risk assessments and 

appropriate control measure relevant to their area of work and teaching. 
 Require the use of protective clothing and guards where necessary. 
 Make recommendations to their Headteacher on health and safety equipment 

and on additions or necessary improvements to plant, tools, equipment or 
machinery. 

 Integrate all relevant aspects of safety into the teaching process and, where 
necessary, give special lessons on health and safety in line with the National 
Curriculum requirements for safety education. 

 Set a good personal example. 
 
Pupils 
 

Pupils, allowing for their age and aptitude, are expected to:- 
 

 Exercise personal responsibility for health and safety of themselves and 
others. 

 Observe standards of dress consistent with safety and/or hygiene. 
 Observe all the health and safety rules of the school and in particular the 

instructions of staff given in an emergency. 
 Use and not wilfully misuse, neglect or interfere with things provided for their 

health and safety. 
 
 
Landlord Inspection 
 
The annual LA Landlord inspection was carried out by Sue Lancaster in          
Summer 2024. Policies and procedures for ‘Health & Safety’ including Fire Safety, 
and annual premises and equipment maintenance were reviewed 
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Links with additional school policies 
 
All policies of Kilburn Infant & Nursery School are reviewed and adopted by the 
Governing Board on a three-year cycle. All policies are available to view on request 
to the Head teacher, and some policies are sent out annually to parents/carers. 
 
Many policies, practices and procedures are inter-related, including: 
 
Accessibility; Administering Medicines; Admissions; Anti-bullying; Arts; Asthma; 
Assessment; Attendance; Behaviour Principles; Breast Ironing; British Values; CCTV; 
Charging; Child on Child abuse; Child Protection; Code of Conduct; Complaints; 
Confidential Reporting Code; Critical Incident Plan; Curriculum; Data Protection; Debt 
Management; Disciplinary Procedure for School Staff; Dinner Money; Disability; 
Drugs; Educational Visits; Exclusion; External Contributors; Extremism & 
Radicalisation; EYFS; First Aid; Financial Regulations; Financial Procedures; Food; 
Freedom of Information; Governors’ Expenses; Grievance; Health & Safety; 
Homework; Home + School Agreements; Intimate/Personal Care; IT & Disaster 
Recovery; Lockdown Procedures; Looked After Children; Managing Allegations; No 
Smoking; Online Safety; Pay; PSHE; Physical Intervention; Promoting British Values; 
Protected Characteristics; Private Fostering; Recruitment; Redundancy; 
Relationships: Relationship, Sex & Health (RSHE); School Privacy Notice; School 
Travel Plan; SEN; SMSC; Statement of Internal Control; Stress Management; 
Supporting Pupils with Medical Conditions; Teacher Appraisal; Uniform & 
Appearance; Vexatious Complaints; Violence; Violent & Abusive Visitors; Zero 
Tolerance 
 
 
Dissemination, Responsibility & Reviews 
 
All relevant members of staff and the school community will receive a copy of this 
policy. Policy reviews/amendments will include statutory changes, and school 
community feedback and ideas. 
 
The Head teacher and relevant staff will keep up to date with developments in this 
area by attending all relevant training, accessing literature, and cascading 
information to the school community. 
 
J. Baillie 
Headteacher 
 
Policy reviewed by Governors: Autumn 2025 
 
 
 


